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The interview of candidates introduced to the client by Supreme Executive constitutes your acceptance of  these terms & conditions of business. All information supplied by candidates is verified wherever possible, however no responsibility can be accepted by Supreme Executive for errors or omissions in the information provided by the candidates. Supreme Executive will at all times endeavour to select candidates suitable to your needs, however we cannot accept personal liability compensation howsoever arising from which you may suffer or become liable, arising  from the employment of any candidate introduced by Supreme Executive. Medical assessments are the responsibility of the client. Candidates who are introduced by Supreme Executive & subsequently appointed by the client, or alternately referred to a third party, within six (6) months from the last date of related correspondence are subject to our standard placement fee, as outlined under fee structure. Any resume supplied to an employer must be treated in strictest confidence and in accordance with the Privacy Act 1988.

FEE STRUCTURE

All fees paid to Supreme Executive are tax deductible by you, the client. Supreme Executives’ Patent Attorney Job Board fee structure is calculated at sixteen (16) percent of the chosen candidate’s first years-total remuneration package. Where a company vehicle is provided it is included in the package at a nominal value of AUD$15,000.  The remuneration package includes base salary, guaranteed commissions or bonuses, superannuation, car allowance and other employee benefits. 

Should Supreme Executive be engaged to conduct a full Search Assignment (head-hunt) to fill a position our standard recruitment fees (18%) and terms & conditions will apply as below. This option would be discussed and agreed too by the client prior to commencement of the Assignment. Government charges or taxes are in addition to our fees if applicable.

CONDITIONS OF PAYMENT
Job Board Placements

Placements made via the Patent Attorney Job Board are not subject to Retainer or Cancellation fees. Payment terms are 14 days from date of invoice. Invoices will be raised in the currency where the placement is made and paid in Australian dollars.
Retainer

An invoice for thirty (35) percent of the expected fee, based on expected annual remuneration package is issued upon acceptance of any Search Assignment (Head-hunting) & payable within fourteen (14) days of issue, note: retainer fees are non-refundable.

Balance of Fee

An invoice for the remaining fee, based on the actual starting package, is issued upon candidate acceptance & is payable within fourteen (14) days of issue.

Cancellation Fee
In the event that a Search Assignment has been commenced by Supreme Executive, and is cancelled or withdrawn by the client for any reason whatsoever, a cancellation fee of an additional thirty (35) percent over and above the retainer will be issued and will be due and payable within (14) days of the date of issue.

Advertising

All advertising approved by you, is a cost additional to the consulting fee & is charged direct to you by the advertising agency. This cost is non-refundable & payable irrespective of whether a placement is made.

All advertising is tax deductible by you, the client

Placement Guarantee

Supreme Executive will undertake to replace the candidate for any reason other than redundancy / retrenchment or death should the candidate leave within three (3) months from commencement, on a condition that all invoices relating to the original assignment have been paid within the standard terms outlined in this document. 
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PRIVACY COMPLIANCE

Supreme Executive Pty Ltd (Patent Attorney Job Board) is committed to observing its obligations under the Privacy Act 1988.

As part of our ongoing internal privacy compliance program, we have focussed on issues which are relevant to the handling of candidate information in the course of our relationship with our clients.

One such issue concerns the effectiveness of our clients to meet the requirements of the Privacy Act in handling personal information of candidates supplied by Supreme Executive.

Client by definition of this document means any organisation requesting personal information from Supreme Executive about any potential employee, including resumes and references. 

Supreme Executive clients have an obligation relating to the way in which personal information is collected, handled and used within your organisation.

Supreme Executive will not send resumes or other personal information out to any organisation without the candidate's authorisation.

Supreme Executive clients must abide by the Privacy Act and respect candidates right to confidentiality. Therefore, any organisation requesting resumes or personal details from Supreme Executive must ensure to the best of their ability.

1. The resume or personal details of the candidate remain confidential.

2. Any personal information on candidates are only to be distributed to those persons directly responsible in the recruitment and decision process for which the candidates personal information was submitted.

3. Should the candidate not be successful in their application all hard copies and any electronic copies of their personal details are to be shredded or deleted permanently.

Supreme Executive's client must have appropriate processes and measures in place to prevent:

a. Unauthorised or unlawful use or disclosure of; and

b. Accidental loss or destruction of, or damage to, personal information supplied to you. 

At Supreme Executive's request, assist Supreme Executive to discharge its obligations under NPP 1.5

(National Privacy Principle) by including notice at any time of collecting personal information; Only use or disclosure of personal information for the purpose it was intended: and seek consent to any use or disclosure of personal information which is outside the purpose. 

By accepting candidates personal information from Supreme Executive, our clients accept and will abide by the above requirement and Privacy Act 1988.
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